
GREATER DAYTON PREMIER MANAGEMENT 
 Request for Proposal 

RFP # 24-10 
Public Housing Utility Allowance Study 

Issue Date August 19, 2024 
Pre-Proposal Meeting N/A 
Questions from Contractors Due August 29, 2024 
Responses from GDPM to Be Posted By September 5, 2024 
Proposals Due September 19, 2024  @ 10AM
Anticipated Award Announcement September 2024 

Pre-Proposal Meeting:    there is no scheduled pre-proposal meeting 

Bid-Opening:  There is not be a scheduled public bid opening.  On or near the Anticipated Award 
Announcement date, GDPM will post the award announcement on it’s website at the following link: 

https://www.gdpm.org/development-construction/construction-opportunities/ 

How to Submit Bids: 

PROPOSALS MUST BE SUBMITTED ELECTRONICALLY TO: 

housingdevelopment@dmha.org and ebid@dmha.org 

THE SUBJECT LINE MUST STATE:   RFP 24-10 Public Housing Utility Allowance Study 

PLEASE REFER TO THE ENCLOSED INSTRUCTIONS FOR THE PROPOSAL PACKET FORMAT. 

Questions about this Bid Shall be Submitted Electronically to:    housingdevelopment@dmha.org 

Greater Dayton Premier Management reserves the right to reject any or all proposals, or waive any 
informality in the bidding. No proposals shall be withdrawn for a period of one hundred twenty (120) days 
of submission. 

All awardees shall be required to meet Affirmative Action requirements and Equal Opportunity 
requirements and must insure that all employees and applicants for employment are not discriminated 
against because of race, color, religion, national origin, disability, age, ancestry, creed, or military status. 

https://www.gdpm.org/development-construction/construction-opportunities/
mailto:housingdevelopment@dmha.org
mailto:housingdevelopment@dmha.org
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RFP 24-10 
Public Housing Utility Allowance Study 

Summary & Specifications 

Greater Dayton Premier Management (GDPM) is an Ohio political subdivision and an award-
winning, nationally recognized public housing authority in Montgomery County, Ohio. 
Additionally, GDPM is Montgomery County’s largest landlord and serves approximately 16,000 
individuals annually.   GDPM seeks proposals from qualified individuals and/or firms to provide 
Low-Rent Public Housing Utility Allowance studies for approximately 25 developments.   

The utility allowance must consider the reasonable consumption of utilities by an energy 
conservative household of modest circumstances consistent with the requirements of a safe, 
sanitary, and healthful living environment. Utility allowances for the Low-Rent Public Housing units 
shall be made in accordance with 24CFR Part 965, Subpart E, Tenant Allowances for Utilities. 
GDPM desires to issue an initial contract for a five-year term.      

GDPM intends to award this RFP to the firm whose proposal is awarded the most points after 
review by a panel of GDPM staff. A list of points criteria and information containing GDPM’s public 
housing sites is located below.   

I. Project Description: 

A. Project Identification:  RFP – 24-10  Public Housing Utility Allowance Study 
B. Objective: Provide a written Utility Allowance Study based upon accepted 

engineering standards of design, that recommends the monthly utility allowance 
amount in accordance with the following: 

i. Utility allowances shall be developed in accordance with 24 CFR Part 965,
Subpart E _ Tenant Allowances for Utilities, HUD Utility Allowance Guidebook,
and all applicable federal, state, and local laws and regulations.

ii. Utility allowances shall be based upon a reasonable consumption of utilities by
an energy-conservative household of modest circumstances consistent with
the requirements of a safe, sanitary, and healthful living environment.

iii. The study shall use a U.S. Department of Housing and Urban Development
(HUD) acceptable methodologies, and utilize current local utility rates and
charges. Necessary adjustments should be made for climatic conditions, unit
vacancies, energy improvements, etc.

iv. The study shall include a detailed description of how proposed allowances
were determined and shall include supporting documentation used in

Greater Dayton Premier Management 
Enhancing Neighborhoods • Strengthening Communities • Changing Lives 
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determining the utility allowances, including but not limited to, letters from local 
utility companies and Excel worksheets used in computing allowances.  

v. The utility allowance should be completed and submitted to GDPM no later
than 120 days from the date of the contract execution.

b. Property Information:  The study shall include allowances for each bedroom size for
the sites listed below.:

Development Bedroom 
Size 

AMP 1 

OH-5-12C 40/42 E Helena St 2 

OH-5-23 Triangleview 2 

3 

4 

AMP 2 

OH-5-14 Riverside Estates  (Tenant Pays Electric Utility Only) 2 

3 

OH-5-21B Cornell Drive 2 

3 

4 

0Hm5-32A Caliph Court 2 

3 

4 

AMP 3 

OH-5-7A Westdale Terrace  (Tenant Pays Electric Utility Only) 1 

2 

3 

OH-5-7A Westdale Terrace (if paying gas & electric) 2 

OH-5-15F 3018-3426 Riverview Ave 1 

OH-5-15F 3018-3426 Riverview Ave 2 

3 

OH-5-31 Malden/Hollincamp 1 
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2 

3 

4 

OH-5-36 Friden Court (All Electric) & Whitmore  (Tenant Pays Electric Utility 
Only)  

1 

OH-5-36 Friden Court (All Electric) & Whitmore (Tenant Pays Electric Utility 
Only)  

2 

OH-5-41 Olive Hills (All Electric) 2 

3 

4 

OH-5-18E 436/440 Winters Street OH-5-18E 1 

AMP 4 

OH-5-12A 1509 S Smithville Rd  (Tenant Pays Electric Utility Only) 1 

OH-5-12B  1432/1438 Rosemont Bl 1 

OH-5-12B  1432/1438 Rosemont Bl 2 

OH-5-15G Woodview 2 

3 

OH-5-21A Mount Crest Court 2 

AMP 5 

OH-5-56 5330-5336 Hilgeford   ) 2 

OH-5-18F 619 Willow 1 

OH-5-32B Modina, Limestone 2 

3 

4 

AMP 7 

OH-5-2A Desoto Bass Courts (Electric only) 1 

2 

3 

4 

OH-5-5 Desoto Bass Courts (Gas only) 1 
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2 

3 

4 

AMP 11 

Daytonview Commons 1 

2 

3 

Senior Village 1 

AMP 13 

OH-5-60 Windcliff Village II  (Tenant Pays Electric Utility Only) 2 

3 

OH-5-60 Windcliff Village 1 

2 

3 

II. Submission Requirements:   To be considered, Contractor’s bid packet must be fully
completed.    Please read all the Instructions carefully and contact GDPM if you have any
questions.   A complete proposal packet will contain the following completed items:

a. Request for Proposal Contractor Information Form
b. Statement of Qualifications:

i. An introduction to you/your firm
ii. A listing of proposed project personnel, including personal experiences and

resumes for primes and subcontractors/consultants.
iii. Proof of licenses and credentials
iv. Provide related experience with regard to public housing asset repositioning.
v. A list of at least three professional references.

c. Statement of Strategy:  Please provide a statement or clear outline on how you intend
to assist GDPM in asset repositioning planning and what final product GDPM should
expect.  This Statement of Strategy should not exceed one page.

d. Fee Proposal:  Please attach a fee proposal.  The fee proposal may be based on
hourly pay or on milestones met.
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e. Non-Collusive Affidavit & Full Disclosure

f. Section 3 Form

g. W-9

Only email submissions will be accepted.  The email shall be addressed to ebid@dmha.org. 
The subject line of the email shall state the Contractor’s name and include the words “RFP 
24-10 Utility Allowance Services.” No late submittals will be accepted.  GDPM’s forms are 
pdf fillable and electronic signatures are accepted.  

III. Selection Criteria

GDPM intends to have a selection committee of at least three to evaluate proposals.   Proposals 
will be evaluated using the following criteria: 

No. Evaluation Criteria Value 

1 Professional and Technical Qualifications and Experience 40 

2 Statement of Strategy 35 

3 Fee Proposal 20 

4 Presentation, completeness, organization, and conformance 
to the RFP content and format requirements. 

5 

Total 100 

Section 3 Contractor/Section 3 Implementation Plan & 
Strategy 

15 

Total with Section 3 Preference 115 

IV. Davis Bacon/Prevailing Wages:
Prevailing wage requirements of the Davis-Bacon and related Acts (DBRA) apply to laborers and 
mechanics on federal construction and most federally assisted construction projects in excess of 
$2,000.  Therefore, the Contractor shall follow all requirements including, but not limited to, 
submitting required documentation to evidence compliance.  A copy of the most recent wage 
determination is attached hereto.    

V. Section 3 

The Section 3 program requires that recipients of certain HUD financial assistance, to the greatest 
extent possible, provide training, employment, contracting and other economic opportunities to 
low- and very low-income persons, especially recipients of government assistance for housing, 
and to businesses that provide economic opportunities to low- and very low-income persons.  
GDPM provides preferences to business that are registered as Section 3.   For more information 

5
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on Section 3 or how to register to become a Section 3 business please visit: 
https://www.hud.gov/section3 or contact GDPM’s Procurement Department at ebid@dmha.org.  

For this solicitation, Section 3 Contractors will receive 15 additional points added to their 
final score.     

VI. GDPM Professional Services General Terms & Conditions (up to $250,000):

Please carefully read and review the relevant terms and conditions including, but not limited to, 
the GDPM insurance requirements, prior to submitting your proposal.  GDPM’s Professional 
Services General Terms and Conditions (up to $250,000) is available for review at 
https://www.gdpm.org/development-construction/documents/.     

VII. Additional Information May Be Required:

If you are new to doing business with GDPM or it’s been more than five years since you’ve worked 
on a GDPM related project, prior to Contract Award GDPM may require additional information 
including, but not necessarily limited to, references and evidence of capacity to perform.  GDPM 
will request this information only if Contractor is selected for the award.  Contractor will then have 
72 hours to provide the requested information.  If Contractor fails to provide the requested 
information, the information is inadequate or the information proves disqualifying in GDPM’s 
discretion, GDPM will cancel the award and select the next lowest bidder for the Contract Award. 

VIII. Reservation of Rights:

GDPM reserves the right to reject a proposal, if, in its sole discretion, that bidder is determined 
not to be the best-qualified or to be deficient in experience, technical proficiency or unable to 
provide qualified manpower to meet the specifications.  GDPM reserves the rights to reject any 
or all proposals, to waive any informality in the RFP process, or to terminate the RFP process at 
any time, if deemed by GDPM to be in its best interests.  GDPM reserves the right not to award 
a contract pursuant to this RFP.  GDPM reserves the right to change, modify, amend, revise or 
alter any of the instructions, terms, conditions, and/or specifications identified in the RFP 
documents within any attachment or drawing, or within any addenda issued.  All addenda will be 
posted to GDPM’s website at www.gdpm.org.  

IX. Questions regarding this Solicitation:

If you have any questions or if you’d like to receive notifications concerning this solicitation, please 
send a request with your name and email address to housingdevelopment@dmha.org. 

https://www.hud.gov/section3
mailto:ebid@dmha.org
https://www.gdpm.org/development-construction/documents/
http://www.gdpm.org/
mailto:housingdevelopment@dmha.org


 REQUEST FOR PROPOSAL 
PROFESSIONAL SERVICES

Contractor Information 

RFP Name Solicitation 
No.

Prevailing Wage? Proposal Due Date Contract Term

Contractor Information

Name of Business: Primary Contact

Street Address: Street Address Line 2:

City: State: Zip Code:

Contact Number: E-mail:*

Check at Least one 
of the  Following:*

Section 3

MBE/WBE

Veteran

None Apply

Are you currently 
suspended, 
debarred or 
otherwise deemed 
ineligible for a 
federal contract 
award?

Check box if 
addendum was 
reviewed (don't check if 
not applicable)

Addendum 1

Addendum 2

Addendum 3

Addendum 4

Other

By signing below, Contractor attests that he/she has the legal power, right, and authority to make this Agreement.  Contractor agrees that if selected for the Contract Award, 
Contractor is qualified to perform all work necessary to complete the services as specified in the Contract Documents at Contractor's quoted price.  Further, Contractor has reviewed, 
acknowledges and accepts the provisions within the Contract Documents including, but not limited to, Form HUD 5369-B Instructions to Offerors Non-Construction,  the 
Specifications,  Contractor's bid, and the  GDPM Professional Services  General Terms and Conditions (up to $250,000). Unless otherwise specified in writing by GDPM on GDPM 
letterhead and signed by both parties, during the term of the Contract, if any provision within the Contract  Documents is in conflict with, or inconsistent with any of the GDPM 
General Terms and Conditions,  the GDPM General Terms and Conditions shall prevail.   Terms that conflict with and/or are inconsistent with the GDPM General Terms and 
Conditions are hereby revoked, rejected and void, even if the contract documents containing such terms are executed after the GDPM General Terms and Conditions, this includes, 
but is not limited to indemnification, warranty, payment, order of precedence, and integration provisions.  By signing signing below, Contractor acknowledges that GDPM reserves it
right to reject any and/or all bid or to cancel the solicitation at any time and for any reason(s).  The total Contract Award shall not exceed $250,000 during the entire Contract Term. 
Contractor's proposal shall be valid for at least  90  days subsequent to the bid opening date.   GDPM Contract Documents are available at  https://www.gdpm.org/development-
construction/documents/.  

______________________________________________ _________________________________
Contractor Signature of Acceptance Date 

Acceptance of Proposal:  
GDPM accepts your proposal and the Master Agreement containing the solicitation, General Terms and Conditions, and cost catalog  are hereby in effect. 

______________________________________________ _________________________________         
GDPM Signature of Acceptance Date

https://www.gdpm.org/development-construction/documents/
https://www.gdpm.org/development-construction/documents/
https://www.gdpm.org/development-construction/documents/
https://www.gdpm.org/development-construction/documents/
https://www.gdpm.org/development-construction/documents/




Greater Dayton Premier Management 
Enhancing Neighborhoods  Strengthening Communities  Changing Lives  
 

Prospective Business Vendor: 

Enclosed, you will find a variety of forms regarding Section 3 (Housing & Urban Development
Opportunities Act of 1968, as amended). Please complete and attach the Section 3 forms with your bid 
submission. Failure to submit the appropriate forms may jeopardize the proposal/bid up to and  
including the possibility of said proposal/bid being deemed non-responsive 

Anyone claiming to be a Section 3 Business Concern shall be required, as set forth by procedure, to
provide evidence of such status. Section 3 Business Concerns claiming Section 3 Preference status
must meet that status at the time the bid, quote or proposal is submitted to GDPM.

Section 3 Required Forms:

1) Section 3 Assurance of Compliance & Section 3 Clause
2) Section 3 Action Plan
3) Section 3 Certification for Preference
4) Preference Category Acknowledgement S3 Residents

If you need any assistance or help regarding Section 3, feel free to contact us. We look forward to
assisting you with Section 3 implementation.

Procurement@dmha.org



 

                                       Greater Dayton Premier Management
Section 3 Assurance of Compliance 

Form
 
Training, Employment, and Contracting Opportunities for Section 3 Residents and Section
3 Business Concerns

A. The project assisted under this contract is subject to the requirements of Section 3 of 
the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 170u. 
Section 3 requires that to the greatest extent feasible, newly created opportunities that
are generated by the awarding of this contract be given to:

• Section 3 Workers upon their qualifications. 25% or 
more of all labor hours worked by all workers employed
with PHA financial assistance must be Section 3 
workers. 

• 5% or more of all labor hours worked by all workers
employed with PHA financial assistance must be 
Targeted Section 3 workers.

B. Notwithstanding any other provision of this contract, the applicant shall carry out the
provisions of said Section 3 and the regulations issued pursuant thereto by the 
Secretary set forth in 24 CFR Part 75, and all applicable rules and orders of the 
Secretary issued thereunder prior to the execution of this contract. The requirements
of said regulations include but are not limited to development and implementation of 
a Section 3 Action Plan/Strategy for utilizing Section 3 Business Concerns; the 
making of a good faith effort, as defined by the regulation, to provide training,
employment and business opportunities required by Section 3; and incorporation of the
“Section 3 Clause” specified by Section 75.9 and 75.17 of the regulations in all
contracts for work in connection with the project. The applicant and recipient agency,
certifies and agrees that it is under no contractual or other disability which would
prevent it from complying with these requirements.

C. Compliance with the provision of Section 3, the regulations set forth in 24 CFR Part
75, and all applicable rules and orders of the Secretary issued thereunder prior to
approval by the Government of the application of this contract, shall be a condition of
the Federal financial assistance provided to the project, binding upon the applicant, its
contractors and subcontractors, its successors, and assigns to the sanctions specified
by the contract, and to such sanctions as are specified by 24 CFR Section 75.

Applicant: 

Signature:

Address: 

Date:



 

 
 
 

All Section 3 covered contracts shall include the following clause (referred to as the 
“Section 3 Clause”): 

 
A. The work to be performed under this contract is subject to the requirements of section 3 of 
the Housing and Urban Development Act of 1968, as amended, 12 U.S.C. 1701u (section 3). The 
purpose of section 3 is to ensure that employment and other economic opportunities generated by 
HUD assistance or HUD-assisted projects covered by section 3, shall, to the greatest extent feasible, be 
directed to low- and very low-income persons, particularly persons who are recipients of HUD 
assistance for housing. 

B. The parties to this contract agree to comply with HUD's regulations in 24 CFR part 75, 
which implement section 3. As evidenced by their execution of this contract, the parties to this 
contract certify that they are under no contractual or other impediment that would prevent them 
from complying with the part 75 regulations. 

C. The contractor agrees to send to each labor organization or representative of workers with 
which the contractor has a collective bargaining agreement or other understanding, if any, a notice 
advising the labor organization or workers’ representative of the contractor's commitments under this 
section 3 clause, and will post copies of the notice in conspicuous places at the work site where both 
employees and applicants for training and employment positions can see the notice. The notice shall 
describe the section 3 preference, shall set forth minimum number and job titles subject to hire, 
availability of apprenticeship and training positions, the qualifications for each; and the name and 
location of the person(s) taking applications for each of the positions; and the anticipated date the 
work shall begin. 

D. The contractor agrees to include this section 3 clause in every subcontract subject to 
compliance with regulations in 24 CFR part 75, and agrees to take appropriate action, as provided 
in an applicable provision of the subcontract or in this section 3 clause, upon a finding that the 
subcontractor is in violation of the regulations in 24 CFR part 75. The contractor will not subcontract 
with any subcontractor where the contractor has notice or knowledge that the subcontractor has 
been found in violation of the regulations in 24 CFR part 75. 

E. The contractor will certify that any vacant employment positions, including training positions, 
that are filled (1) after the contractor is selected but before the contract is executed, and 
(2) with persons other than those to whom the regulations of 24 CFR part 75.9 require employment 
opportunities to be directed, were not filled to circumvent the contractor's obligations under 24 CFR 
part 75.9 

F. Noncompliance with HUD's regulations in 24 CFR part 75 may result in sanctions, 
termination of this contract for default, and debarment or suspension from future HUD assisted 
contracts. 

G. In the event of a determination by the Executive Director or his/her designee that the 
Contractor is not in compliance with the section 3 clause or any rule, regulation, or report submission 
requirements of the GDPM, this contract may be canceled, terminated, or suspended in whole or in 
part, and the Contractor may be declared ineligible for further GDPM contracts for a period of one to 
three years. 

Section 3 Clause 



 

Contractor
Section 3 Action Plan Submission

 

The Section 3 Action Plan is a requirement for contracting opportunities with GDPM. The Section 3 
Action Plan must indicate/describe the proposed strategies for achieving the Section 3 training and/or 
employment goals, and subcontracting numerical goals, when and if newly created opportunities
are generated upon awarding of contracts. Failure to submit the Section 3 Action plan may 
jeopardize the proposal/bid up to and including the possibility of said proposal/bid being deemed
non-responsive.

Please review the Section 3 Action Plan information attached. All Sections need to be completed and 
signed. This information will help to assist you in formulating your Section 3 Action Plan.
You will need to address each question and check the appropriate boxes in regards to how your
company will strive to achieve Section 3 Compliance to the “greatest extent feasible”.

Please identify individual(s) responsible for planning, implementing and tracking the projects’
Section 3 training, employment and/or contracting goals:

Name(s):_____________________________

Contact Info: ________________________

Title(s):______________________________



Section 3 Subcontracting Opportunity Strategies

Please check any and all efforts from the below mentioned categories that your company will utilize to
recruit, solicit, encourage, facilitate and contract with Section 3 Business Concerns when new 
subcontracting opportunities are generated through the awarding of the contract. Some of the items will
be mandatory as denoted with required. Your acknowledgement is still needed, so please check
accordingly.

The Section 3 Action Plan is subject to audit at anytime during the awarding of the contract through
the duration of the contract by the Section 3 Compliance Coordinator. Required

Commit that when subcontracting occurs, 10% of the total dollar amount subcontracted out by the 
company and/or by subcontractors will go to Section 3 Business Concerns. Required

Contact the GDPM Section 3 Compliance Department regarding all new subcontracting opportunities. 
Required

Provide the GDPM Section 3 Compliance Department with a monthly report listing all subcontracting
opportunities. Required

Advertise new contracting opportunities in community (sites) and diversity 
newspapers/websites.   

Maintain a file of eligible qualified Section 3 Business Concerns for future contracting
opportunities.

Incorporate into contract (after selection of bidders but prior to the execution of contracts), a negotiated
provision for a specific amount of work to be contracted with Section 3 Business Concern(s) during the 
contract.

Sponsor or participate in minority, women, small business expositions and or conferences in the Dayton,
Ohio area to network and promote contracting opportunities with Section 3 Business Concerns.

Outreach to business assistance agencies, minority contracting associations, community organizations, to
network and promote contracting opportunities with Section 3 Business Concerns. 

Contact/Meet with Resident Associations informing them of new contracting opportunities.

Outreach to trade/labor organizations to network and promote contracting opportunities with Section 3
Business Concerns. 

Host/Facilitate workshops geared to Section 3 Business concerns on contracting procedures and 
opportunities. 

Other: 
Note: You are required to the provide opportunities to “the greatest extent feasible” in order to comply with the requirements of
Section 3. In the event that you are not able to hire/train and/or contract with Section 3 Residents and/or Section 3 Business
Concerns, you will be required to document why you were unable to meet the numerical goals.

Signature: Date:



GREATER DAYTON PREMIER MANAGEMENT SECTION 3 
CERTIFICATION FOR PREFERENCE

Please note that a contract with Greater Dayton Premier Management is subject to the requirements of Section 3 of the
Housing and Urban Development Act of 1968, as amended AND to the Section 3 Action Plan submitted with the
proposal for this project.

      Type of Business:      Corporation       Partnership     Sole Proprietorship     Joint Venture     LLC    MBE      WBE 
(check all that apply)

Business Name: 

Contact Person: Phone: Email: 

You self-certify that your business is, documented within the last six months a Section 3 Business Concern based on
one of the below eligibility criteria’s. (Check the one that qualifies your business):

Category 1 
51 percent or more owned and controlled by low- or very low-income persons (based on household 
income under HUD-income limits); or

Category 2 
Over 75 percent or more of the business labor hours performed for the business over the 
prior three-month period  are performed by Section 3 Workers; or

Category 3 
It is a business at least 51 percent owned and controlled by current residents of public housing or residents who 
currently live in Section 8-assisted housing.

OR

My business does not meet the Section 3 eligibility criteria and wishes to forgo Section 3 preferences in the
awarding of this contract, but understand that we are still responsible for meeting Section 3 compliance.

----------------------------------------------------------------------------------------------------------------------------------------------------
“I hereby certify that the information provided on this form is true and correct, and understand any falsification of any
of the information could subject me to punishment under the law.”

Signature
Authorized Signer

Title: ___

Date

If you would like more information or to register your business in the Section 3 program, please send an email to
Procurement@dmha.org.

Section 3 is a provision of the Housing and Urban Development (HUD) Act of 1968 that helps foster local economic
development, neighborhood economic improvement, and individual self-sufficiency. The Section 3 program requires that
recipients of certain HUD financial assistance, to the greatest extent feasible, provide job training, employment, and
contracting opportunities for low-or very- low income residents in connection with projects and activities in their
neighborhoods.



Form    W-9
(Rev. October 2018)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

 Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the  

requester. Do not 

send to the IRS.
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3.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

Individual/sole proprietor or 
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership)  

Note: Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions)  

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)

(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.) See instructions.

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification

Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 

U.S. person Date 

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following.

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds)

• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later.

Cat. No. 10231X Form W-9 (Rev. 10-2018)



 

Is your Bid Packet Complete? 

                                 

 

Are the following forms completed, signed and in your Bid Packet? 

1. Request for Proposal Contractor Information Form 

2. Statement of Qualifications 

3. Statement of Strategy 

4. Fee Proposal 

5. Non-Collusive Affidavit & Full Disclosure Form   

6. Section 3 Forms 

7. W-9  
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